Why Start A Region or SIG?

If you are 1 of at least 3 individuals 
interested in forming a Computer Measurement Group, Inc. (CMG) Regional Group/SIG, please begin the process by reading on. . .

Networking With Peers

One of the greatest resources for professional and personal development is to meet with peers in the same industry.  You gain new information on state-of-the-art technology, access to others' experiences and knowledge and broaden your own professionalism.

Professional Improvement
Your Regional/SIG meetings and activities allow you to make industry contacts with peers and suppliers in your area.  Regions/SIGs bring continuing education opportunities closer to home more frequently than CMG's annual conference.  

CMG, Inc. and Headquarters Support

As a Regional/SIG CMG Group, you are linked to an even larger network of industry professionals.  Regional programs showcase the dynamic professionals within the CMG, Inc. organization, speaking on the latest industry issues.  CMG's National Vice President also actively solicits Board members to attend as many regional events as possible.

CMG, Inc. and the Headquarters Office provides the following no-cost services:


Work with the State of Illinois to obtain Articles of Incorporation for you.



Complete the renewal forms to keep your Regional/SIG status current.


Provide liability insurance for all Regional/SIG officers and directors. 


Obtain your official federal ID number.


Prepare your annual U.S. tax return.

Free Bulletin and MeasureIT Advertising
The CMG Bulletin, a membership newsletter sent to all CMG members, enables a Region/SIG to promote its activities to the entire national organization and to learn about the activities of other Regions/SIGs.  MeasureIT is CMG’s free monthly newsletter, published the third week of each month (no issues in August or December). It is written by and for computer professionals, and regional meetings and updates are published regularly in MeasureIT. 

Email Lists 
Email lists of attendees may be requested at any time from CMG Headquarters.  
Annual Regional Meeting

Each year at the annual CMG conference, the Vice President conducts a meeting of the Regional/SIG leadership.  

Starting a Region - The Commitment

It is important that each individual and all future members of your Regional /SIG Group agree to uphold the CMG Canons of Conduct and the Policies established by the CMG, Inc. Board of Directors.  
So You Want to Start a

CMG Region or

Special Interest Group?

This packet has everything you need to start a Region or Special Interest Group (SIG).

A Region is organized by locality and serves as a focal point for its members to share their professional experiences and obtain state-of-the-art technology and information.

A SIG is organized by common interest on a subject such as Modeling Techniques and is independent of a geographic area.

All necessary forms to apply for affiliation to CMG, Inc. are included.  If you have any questions, or need help in organizing your efforts, feel free to contact:

CMG Headquarters

1-800-4 FOR CMG

(856) 401-1700

Fax (856) 401-1708

Email – cmghq@cmg.org
Or

CMG Vice President

cmgvp@cmg.org
For assistance on special issues CMG HQ can put you in touch with the CMG Vice President, who can be emailed at cmgvp@cmg.org.  You can also Contact HQ for additional contact information.
Step #1:  Have 3 people interested in forming a Regional or SIG Group


A minimum of 3 people must agree to serve as the leadership core for the Region/SIG.  Their commitment is essential - one person can't do it alone.


All 3 leaders must be members of CMG, Inc. in good standing. 


These 3 leaders will serve as the President, Vice President and Secretary/Treasurer of the Region.  You may, however, have as many officers and board directors as provided in your bylaws.

To Do:
Complete the Director’s and Officer’s Identity Forms in the forms section of this packet.  


Step #2:
Use your National Resources. 

Your resources include the CMG, Inc. Vice President.  The Vice President serves at the liaison between Regional/SIG Groups and the Board of Directors.  The Vice President is your contact and can assist you with questions and other issues.   


Step #3:
Prepare a budget.

A budget serves as a guideline.  Many Regions/SIGs operate in a very informal manner.  Some collect dues to help offset administrative costs, while others charge members to attend meetings.  The budget form in this packet provides sample line items for income and expenses.  You may project income and expenses on all lines or, based on your method of operation, you may require only a few lines to indicate your financial picture.  


The same form is used annually to submit your budget for the coming year and will be used to submit your actual income and expenses at the close of the year.  


As mentioned before, it is important that when you receive these forms, you complete them as quickly as possible and submit them to HQ by the deadline.

To Do:
Complete the Projected Budget Form in the forms section.

Step #4:
Uphold the CMG Bylaws.
· As a member of CMG, Inc., you agree to uphold the CMG Bylaws.  The bylaws can be reviewed at:  http://www.cmg.org/membersonly/2004/bylaws.pdf

Each Region/SIG must have their own Bylaws.  These Bylaws more appropriately apply to your Regional/SIG operations.  You can obtain a sample of regional bylaws from CMGHQ or CMG’s Vice President. 
To Do:
Create Regional Bylaws. 

Check List

Starting a Region/SIG is easy.  Review this material, and complete the necessary forms.  You will be notified as soon as the Board approves your request to become a Region or SIG.

Regional/SIG Checklist:






      Completed

1.  Provide a list of members to serve as your interim Officers and Directors 
     (Officer’s and Director’s Identity Forms).





_____
2.  Complete a Regional/SIG Group Projected Budget Form  

     (Projected Budget Form).







_____
3.  Complete the Regional/SIG Bylaws Document.
   



_____
5.  Complete the Regional Web Agreement Form
     (Regional Web Agreement Form). 






_____
6.  Return the above four documents to CMG HQ. 




_____

7.  The Vice President will present your application to the 

     Board for acceptance.








_____

8.  You will be notified of approval within a week after the 

     Board reviews your application.






_____
The following items apply to affiliation within the United States only:

9.  Upon approval, you will be sent Illinois Incorporation 

     Papers and a Federal application for an Identification 

     Number.  These forms will be completed for you and 

     only require your signature for filing purposes.




_____

10. After the forms are filed, you will be notified by the 

     appropriate State and Federal agencies of your 

     Incorporation and Federal ID number. 





_____

FORMS

Region and SIG Startup Forms:
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Director’s Identity

Officer’s Identity

Projected Budget
Regional Web Agreement Form:

http://www.cmg.org/groups/regional-web-policy.pdf
PAGE  
6
2/26/2007


_1254899377.xls
Projected Budget

				Computer Measurement Group, Inc.

		Region:  (Type Here)

		PROJECTED BUDGET - FORM C

		3/31/20XX

		INCOME

		Membership Dues

		Membership Registration Fees

		Vendor Fees

		Mailing/Attendance Lists

		Contributions

		Miscellaneous (Any other type of income; specify type and amount of each)

		TOTAL INCOME		$0.00

		EXPENSES

		Scholarships and Contributions

		Administrative Support (paid assistance i.e. clerical please specify)

		Office Supplies

		Telephone

		Postage and Shipping

		Printing/Stationery

		Copying

		Travel

		Meeting & Conference Expenses

		Depreciation Expense

		Miscellaneous (specify type and amount of each)

		TOTAL EXPENSE		$0.00

		Excess Of Income Over Expense		$0.00

		Remember to retain all your records for income tax purposes.  At the end of the fiscal year, box them and secure them so they can be referred to if necessary. If your regional group has no activity, enter 0.00 for each total.

		________________________________________________________________		___________

		Submitting Officer / Title		Date





Director's Identify

						Computer Measurement Group, Inc.

		Region:  (Type Here)

		DIRECTOR'S  IDENTITY  - FORM D

		3/31/20XX

		(All listed MUST be members of National CMG)

		Current Regional Group Address:

				HOME INFORMATION IS REQUIRED

				(No PO Box numbers please)

		Director:

		Work Address:		Home Address:

		Phone:		Phone:

		Director:

		Work Address:		Home Address:

		Phone:		Phone:

		Director:

		Work Address:		Home Address:

		Phone:		Phone:

		Director:

		Work Address:		Home Address:

		Phone:		Phone:

		________________________________________________________________				___________

		Submitting Officer / Title				Date

		Special Instructions:

		·         Illinois State Law requires home addresses.  This information is confidential and is used for filing purposes only.

		·        Attach separate sheets if necessary





Officer's Identity

						Computer Measurement Group, Inc.

		Region:  (Type Here)

		OFFICER'S IDENTITY -  FORM E

		3/31/20XX

		(All listed MUST be members of National CMG)

		Current Regional Group Address:

				HOME INFORMATION IS REQUIRED

				(No PO Box numbers please)

		Chair:

		Work Address:		Home Address:

		Phone:		Phone:

		Secretary:

		Work Address:		Home Address:

		Phone:		Phone:

		Treasurer:

		Work Address:		Home Address:

		Phone:		Phone:

		Officer:

		Work Address:		Home Address:

		Phone:		Phone:

		________________________________________________________________				___________

		Submitting Officer / Title				Date														Date

		Special Instructions:

		·        Illinois State Law requires home addresses.  This information is confidential and is used for filing purposes only.

		·        Attach separate sheets if necessary.












